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Introduction 
 

 

 

Registering 
 

 
To register with the Saltire Awards click the  button and this will take you to an 

information page.  

  

 

 

 

 

 

Clicking continue on this page will then 

lead onto the Registration page 

 

 

 

 

 

 

 

  



 

 

  

After filling in information click 

Register and you will be directed to 

this page and an activation email 

should be sent. 

Click Activate Account in your email 

– this allows you to use your Saltire 

Awards account 



Signing In 

 
To Sign in to My Saltire, click ‘My Saltire’ 

 

 

  

Which will bring you to the log in 

page. 



This is the Summary Page you will 

see after signing in 

Here are some quick links to the 

most used functions on the site 
Navigation tabs allow you to access 

all the sections of the site you need 

Navigating My Saltire 
 

Summary Page 

 
 

  



Hours 
 

 
 

 

 

Adding new hours 

 

 
 

 

 

 

 

 

 

 

Hours Log 

 

 
 

 

 

 

 

  

Allows you to add any new 

volunteering hours you have clocked 

up 

Allows you to view, edit and delete 

any hours that you have already 

logged 

 

This allows you to add hours to any 

organisation previously linked with 

the Saltire Awards website by 

inputting a number and clicking 

‘Add Hours’ 

This allows you to view, edit and 

delete any hours that you have 

already logged using the designated 

buttons 

 



Volunteering 
 

 
 

 

 

My Volunteering 

 

 
 

 

 

 

 

Add Volunteering 

 

  

Show the places you are 

volunteering and allows you to edit 

any details 

 

Opportunity to add new 

volunteering placements 

This area allows you to see what volunteer placements you already have linked with 

the My Saltire and also lets you edit these placement details 

This is for the addition of any new 

volunteering placements 

undertaken 

After filling in the required information and clicking ‘Add Organisation’, this placement 

will be visible under ‘My Volunteering’ 



Achievements 
 

This section is all about the hours of volunteering achieved against the hour markers 

 

 
 

 

 

 

 
 

 

 

 

 

 

  

The blue highlighted achievements 

are both achieved and claimed 

Within this section is also your way 

to claiming certificates 
Click the Claim Award button to 

claim your award once you have 

reached the required hours 

This box will then come up to 

confirm your request – click OK 



Journal 
 

 
 

Add Journal 

 

 
 

View Journals 

 

 

This allows you to add new journals – populate the 

boxes and click save to record your volunteering 

memories 

This will show your previously added 

journals 

Allows you to add new or create 

journal groups 


